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Guidelines for formatting the publications of the Mother Tongue Society 

04.02.2025 

Text 

• Paragraphs are separated from each other by indentation, not by a larger paragraph break. 

Indentation is created without using spaces or tab characters. 

• Words are not hyphenated, including the use of a hyphen. 

• The range (‘up to’) is marked by a half-long, so-called en dash (–), not a hyphen (-).  

• The same half-long en dash is also used in a sentence. 

• The omission of a quote is indicated by a double-point. 

• Quotation marks are in the form of „99 down and 66 up“, for example, „Kihnu raamat“. 

• Examples, lists, drawings, tables, etc. are numbered manually, not automatically. 

 

Tables, figures, photos, and other illustrative material 

Figures and tables are placed in the text. If the figures and tables are large, they can be placed in 

the appendices. Figures, tables, etc. in the text are numbered continuously, unless there is only one 

in the text. The figures, tables, etc. can be referred to in the text using see, for example: (see Figure 

1). The caption of a figure is below the figure, the caption of a table is above the table. 

 

Citations in the text 

Citations are made by name/title/abbreviation, year and page number, for example 

(Erelt 2004: 35). If the publication has two or three authors, the first two are separated by a comma 

and an ampersand (&) is added before the third, for example (Hint, Leijen & Jürine 2022). For 

four or more authors, use the abbreviation „et al.“ in the reference, for example (Erelt et al. 1995). 

References to different works are separated by a semicolon and arranged in order of publication, 

for example (Erelt et al. 1995; Hint, Leijen & Jürine 2022). If the year is missing, the abbreviation 

„s. a.“ (sine anno) is used. 
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On first mention, all names are written out, for example, „according to Mati Erelt ..“, later use 

the last name. If the author’s name is mentioned in the text, it does not need to be repeated in 

parentheses, for example: „Erelt (2004: 35) has shown that ..“ 
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Chapter in a book 
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 Abstract, summary and keywords 

The editor of the volume decides whether abstract, summary and keywords are necessary, 

depending on the nature of the volume. 
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